
Preparing Your myleoonline Course/s 
for the Fall 2018 Term



Issues to Address

1. Engaging and Easy to Navigate Home Page
2. Use D2L Syllabus Template
3. Create Doc Sharing
4. Create Webliography
5. Create Assignment Submission Folder for migrated Assignments
6. Create Discussion Topic for migrated Discussions
7. Enter Quizzes into desired module
8. Add Extended Time
9. Set up gradebook



Course Home Page



Have an attractive landing page
To ensure your course landing page is attractive, engaging, 

and easy to navigate create an Announcement.



Add Visual Appeal to the Landing Page
1. Use the Announcement widget to add a picture or image to add visual appeal. 
2. Make navigating the course easier by creating a link to the course Content .



D2L Syllabus



Use the D2L Syllabus Template
 The D2L Syllabus 

Template has D2L 
content already 
entered. 

 It can be found at D2L 
Syllabus or at

 http://www.tamuc.edu/fa
cultyStaffServices/acad
emictechnology/coursed
esign/courseResources.
aspx

http://www.tamuc.edu/facultyStaffServices/academictechnology/coursedesign/courseResources.aspx
http://www.tamuc.edu/facultyStaffServices/academictechnology/coursedesign/courseResources.aspx


Enter Course Content into D2L Syllabus
 Type or copy and 

paste course content 
into the D2L Syllabus.

 The red text indicates 
area where content 
is needed.

 Delete text in red 
before entering 
syllabus in course.



Create Doc Sharing



No Doc Sharing in myleoonline
There is not a Doc Sharing tool in myleoonline.

 If you want to have a Doc Sharing tool in your course:

 Create a module named Doc Sharing in each course.

 Use sub-modules to create Categories

 Upload files as Topics



Create Webliography



No Webliography in myleoonline
There is not a Webliography tool in myleoonline.

 If you want to a Webliography tool in your course

 Create a module named Webliography

 Create a sub-module named Instructor’s Webliography

 Create a Discussion, named Student Webliography, for students to 
upload their links.



Create 

Assignment Submission Folder for 
Migrated Assignments



No Dropbox in myleoonline
 There is not a Dropbox in myleoonline.

 Change the word Dropbox to Assignment Submission 
Folder in

 Syllabus and in

 Assignments. 



Create an Assignment Submission Folder

Assignments migrated to D2L 
come over as web pages.

 Create an Assignment 
Submission Folder
 In Upload/Create select New 

Assignment. 

 Create an Assignment
 Copy and paste the content 

from the migrated assignment 
into the New Assignment. 

 Create a New Grade Item
 This connects the Assignment 

to the gradebook.



Create 

Discussion Topics for

Migrated Discussions



One Forum Required per Course
In D2L, all Discussions must exist in a Forum.

 Each course must have at least one Forum.

 More forums can be created based on instructor and course 
need.



Create a Topic

Discussion migrated to D2L  
come over as Forums

 Create a New Discussion
 In Upload/Create select 

New Discussion. 

 Create a Discussion Topic
 Copy and paste the content 

from the migrated forum into 
the New Discussion topic.

 Create a New Grade Item
 Scroll down to Assessment 

area



Create Quizzes for

Migrated Quizzes



Bringing Migrated Quizzes to Modules
Quizzes migrated to D2L are saved 
under Quizzes

 In the desired module

 Click on Existing Activities

 Click on Quizzes

 Click on the desired quiz from the 
list

 The quiz is now under the 
desired module.

 Click on the Quiz name

 Click on Quiz Setup



Add Grade Item

Under the Properties tab

 Review questions and click 

Save

Under the Restrictions tab

 Add time and Special Access, 

click Save

Under the Assessment tab

 In Grade Item

 Click Add Grade Item

 Add Quiz name

Click Save

 Click Save and Close



Quiz

 The Quiz is in the correct 

module.

 Special Access added if 

needed

 Grade item created

 Quiz tied to the 

gradebook.



Add Special Access



Adding Extended time for students 

with a Disability
In the module, click on the quiz name.

 Click on Quiz Set up

 Click on the Restrictions tab 

 Scroll down to Special Access

 Select the first option

 Click Add Users to Special Access



Add Users to Special Access

 Under Timing, select 

Enforced Time Limit

 Under Timing

 Enter time in minutes

 60 min. test

 1.5 = 90 min.

 60 min. test

 2.0= 120 min.

 Under Users select student/s 

receiving Special Access

 Click  Add Special Access

 Scroll down to verify Special 

Access added.

 Click Save and Close



Gradebook



Gradebook

 Complete the Setup Wizard

 In Manage Grades verify all grade items are Associated with the 

gradebook

 Click on Enter Grades to grade submitted gradebook items



Have Questions?

Contact Academic Technology at

903-886-5511

or

online@tamuc.edu

mailto:online@tamuc.edu

